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1. Engineering Estimates/Market Analysis Project File* 8 years after * Confidential Records
(Seconday copy - primary copy retained in Central Files project closure Procedural Directive #511.1,
Permanently) "Security & Confidentiality of
A) Tabulation of Bids Engineers Detailed Estimates."
B) Project Estimate and Supporting Documentation
2. CDOT #66 Contractor Prequalification Agreement 6 years
3. CDOT #1058 Architect Engineer Prequalification 6 years
4. Project Plans: Advertised Set Retain until
insurance
determination is
made, then
forward to
Business &
Technical Support
S. Bid Summary 6 years
( Secondary copy, primary copy retained in Central Files in
Project File)
6. CDOT #1258 Pre-award Bid Preview 6 years
7. Bid Pack File Permanent
A) Bid Announcement Transfer to
B) Schedule of Iltems Central Files for
C) Contract & Bond Permanent
Retention
8. Contractor Proposals and Supporting Documentation Permanent
A) CDOT#85 Contract Proposal Transfer to
B) Proposal Guarantee (Bid Bond) Central Files for
C) CDOT #604 Statement of Residency for Bid Preference | Permanent
D) CDOT #605 Contractor's Performance Capability Retention

E) CDOT #606 Anti Collusion Affidavit
F) CDOT #621 Assignment of Anti-trust Claims
G) CDOT #714 Underutilized DBE Bid Conditions
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8.

10.

11.

12.

13.

14.

15.

Contractor Proposals and Supporting Documentation (Cont.)
H) CDOT #317 Certification of EEO Compliance

I) Bid Schedule

CDOT #205 Sublet Permit Application

CDOT #670 Contract Award Status

CDOT #280 EEO and Labor Compliance Verification

CDOT #8313 Consultant Performance Evaluation

Contractors Performance Evaluation File

Quality Assurance Reports and Recommendations

Contract & Modifications

Permanent
Transfer to
Central Files for
Permanent
Retention

Permanent
Transfer to
Central Files for
Permanent
Retention

3years + corrent

Permanent
Transfer to
Central Files for
Permanent
Retention

6 years after
project closure

6 years after
project closure

6 years + current

Permanent
Transfer to
Central Files for
Permanent
Retention
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16

Engineers Estimate File
A. (CDOT #1065)
B. Correspondence and Supporting Documentation

RETENTION OF ALL OTHER RECORDS IS DETERMINED
BY THE "GENERAL RECORDS SCHEDULE" WHICH IS
DEVELOPED BY THE STATE ARCHIVIST

8 years




